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PRACTICE FIRM FAIR 2017 

 

 

 

Practice Enterprise Trade Fair 

21th edition 

«Virtual trading, a borderless experience! » 
 

We have chosen this slogan for the following reasons:  

Practices firms do virtual commerce. There is a creasing number of virtual commerce transactions at a 
worldwide level, which makes sense to the common people. 

As a participant, a person lives a complete professional and personal experience. 

Finally, boundary less is a sharing experience which allows people to be open to one another. It is also an 

opportunity to push one’s limits. 

 May 2018 

E X P O  G U I D E  
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General information 

 

Contacts 
Dolorès Soucy/Chantal Lafrenière  General Director direction@rcee-cpfn.ca 
Aïssata Keita Person in charge of the bank beec@rcee-cpfn.ca 
 
Address : 533, east Ontario street, suite 202—Montréal (Québec)  H2L 1N9 

 
Phone:   1 514 508-1620 
Toll free: 1 855 508-1620 

 
 

Luz Perez  Abrimex director lperez@abrimex.com 

Frédéric Demers Technical support fdemers@abrimex.com 
Véronique Boyce Project coordinator vboyce@abrimex.com 
Stéphane Soucy Logistics and budget ssoucy@abrimex.com  
 

Phone: 1 819 477-3354 

  Schedule:   

DAY DATE HOURS ACTIVITY 

Tuesday  November 6 
1:00pm to 

5:30pm 
Arrival and kiosk set up 

Wednesday  November 7  

9:00am to 

5:00pm 
Fair 

6:30pm to 

11:30pm 

Gala dinner and awards 

«Communication strategies», 

«Marketing» and  

«Customer service» 

Thursday  

9:00am to 

12:00pm 

Fair and awards  

«Go to» and 

«Creativity and innovations» November 8  

13:00pm to 

16:00pm 
Dismantling and clean up 

CENTREXPO COGECO Drummondville :  
Free parking on site. 
Follow indications on site for available 

parking for different vehicles 

(car, bus, truck) 

550, Saint-Amant street, 

Drummondville (Québec)  J2C 6Z3  

Strategically placed and easily accessible, halfway between Quebec 

and Montreal at exit 177 on the (A-20) Jean-Lesage highway. 

From highway 20 

 Take exit 177 Boulevard Saint-Joseph/QC-143 S ; 

 From Montréal, turn right on Boulevard St-Joseph ; 

 From Québec, turn left on Boulevard St-Joseph ; 

 Turn left on Boulevard René-Lévesque ; 

 Turn right on Boulevard des Pins ; 

 Take the second entryway to access the free parking zone. 

Link for direction to 
CENTREXPO COGECO: 

http://www.centrexpocogeco.ca/

centrexpo/comment-sy-rendre/ 

CENTREXPO COGECO 

http://www.centrexpocogeco.ca/centrexpo/comment-sy-rendre/
http://www.centrexpocogeco.ca/centrexpo/comment-sy-rendre/


 3 

Set up and dismantling 
CENTREXPO COGECO SCHEDULE: 

Landing and set up: landing and setup will take place Tuesday November 6th from 1:00pm to 5:30pm. 
A detailed set up schedule will be provided a few weeks prior to the event. 

Landing and dismantling:  

landing and dismantling will take place on Thursday November 8th from 1:00pm to 4:00pm. 

LANDING DOCK ACCESS: 

Access to the CENTREXPO COGECO DOCKS will be via the SAINT AMANT STREET. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HANDLING: 

The event is at the ground level. At least 1 out of 4 landing docks will be available and provide direct access to 
the show room. 

Please take note that the dock is truck height. Plan a lift to move your necessary material. 

CENTREXPO COGECO supplies hand trucks for handling, but any handling requiring labor or lifting equipment 
must be ordered from DEE the exclusive handler of the CENTREXPO COGECO. First come, first served! 

It is strictly forbidden to use the front door and side doors to setup and dismantlement.  

During the exhibition, inly goods that can be transported by hand (small box, suitcase are admitted through the 
doors of the LOBBY SIGNATURE. 

USE THE DOCKS AND BACK DOORS ONLY. 

Parking 

CENTREXPO COGECO 
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If you have specific storage or handling needs please inform and make reservations in advance with the contact 
people from the central office (page 2). 

Properly label your belongings that need to be stored or moved to avoid losing it. The specialised services you may 
need will be charged accordingly. 

All material left behind will be stored and handled at the expense of your training company. 

 

CLEANLINESS: 

Upon arrival the site must be conserved and cleaned, must be free of all objects, posters advertisements, debris 
and material. 

DELIVERIES OF GOODS: 

CENTREXPO COGECO reserves the right, in its discretion, to accept or refuse deliveries made outside the hours 
confirmed in the rental agreement. In the event of acceptance of the delivery by the CENTREXPO COGECO, the 
material will be handled and stored, and the relative costs will be invoiced to the promoter / organizer and not to 
the exhibitor. 

These costs will be charged as follows: $ 1 per cubic foot / day (with a minimum charge of $ 10) for storage, $ 0.95 
per hour (with a minimum of one hour) for handling. 

MOUNTING: 

Mounting is the practice firm responsibility. 

Material included:  

The Simple Kiosk will be simple (8 x 10 = 80 sq ft) or double Kiosk (16 x 10 = 160 sq ft), including walls, 1 skirted 
table, 2 chairs, 1 electrical outlet and a 48 "x 10" identification sign. If necessary, for double kiosks, 2 tables 
4 chairs are provided (depending on your booth reservation made during registration). 

Note: Only the assembly of kiosks, kiosks, decor or other exhibition equipment is permitted.  

Kiosk identification: 

The exhibitor must identify his booth on behalf of his practice firm (PF) or use the sign included in the package. The 
name of the PF must be visible and stand out from the name of the sponsoring company. Unsprung signs must not 
exceed 10 'in height. 

Electricity:  

Each kiosk is provided with a standard 15 amp electrical outlet. All electric plugs destined for the electrical outlets 
must be in good condition. Exhibitors must carry their own extension cords (minimum 10 feet) and power bars if 
needed. 

All appliances, cords, plugs and wires used must be comply to the Quebec laws and regulations code and the 

Canadian electricity code. 

STORAGE 

KIOSKS 
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Authorisations 
 

 Posting on the kiosks will be accepted with gum only. 

 List of authorised tools: wireless drills and screwdrivers, hammers, staplers and pliers. 

 All elements enumerated below will have to be finished the night preceding the event. 

 Placing of the material or installations which could prevent installation of services. 
 Light bridges 
 Ceiling hangings decorative or other 
 Electrical connections 
 Sound system, speaker, console, monitor, musical instrument, screen and projector installation or mounting 

 Bring an extension cord and a power strip. 

 Only fabric adhesive tape will be accepted on the flooring. 

 Heavy objects under 100 pounds per square foot. 

 You are required to respect all employee orders and comply to the CENTREXPO rules and regulations regarding 
heavy material and motorised equipment. 

 Kiosk maintenance and clean-up is your responsibility all through the exhibition. 

 Vehicles and other combustion motors: they must be locked up or sealed with adhesive tape to avoid vapors from 
escaping. Tanks must be no more than ¼ full. 

 Usage of projectors 1000 watts or more must be provided with solid glass lenses and a  ¼ x ¼ inches grilling. Con-
verters and electric ballasts must be placed on isolating plated in order to protect carpeting.  

PROHIBITIONS 

 No one must change or modify the place: walls floor ceiling structural elements in the building 
(no holes are permitted). 

 Usage of other tools than the list provided below. 

 No confetti, glitter, popcorn or other nut machines. 

 Vehicles allowed in the exhibition must not be moved nor started. Batteries must be unplugged. 

 No painting in the exhibition area. 

 No duct tape or masking tape on floors, carpets, structures nor tablecloths. 

 No building or construction of kiosks or parts of kiosks. Only assembly will be permitted. 

 No nailing or stapling on the walls or ceiling of the exhibition room. 

 No usage of nails staples pins screws or other similar equipment to hang anything on kiosk. 

 No masking tape on tablecloths. 

 Helium inflated balloons are not permitted on the rented place. 

 Children under 16 are not allowed during mounting and dismantling of the kiosks. 

 No animals. 

KIOSKS (continued) 
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Prohibited (continued) 

 Prohibited acts: 

 Commit harmful acts 

 Produce vapors, fumes, gas or other unusual smells.  

 Sleep in the exhibition area. 

 Make or prevent accessibility to the public services, heating, ventilation or air conditioning. Free access and 

passageway to adjacent public areas, alleys, streets and or sidewalks. 

 Overload walls columns or floors. 

 Collects or fund raisings. 

 To not do anything or never mind, not bring or keep anything which is contrary to the rules and regulations of 

the fire department, police department health system or the Drummondville city orders, laws and regulations. 

 Prohibited material: 

 Gas fuel 

 Acetylene 

 Explosives 

 Inflammable material 

 Any material substance or object putting lives in danger or causing a corporal prejudice to anyone on the 

premises or presenting a danger to the building or belongings on the premises ( fabric, silk paper, embossed 

paper for decoration or for publicity in the CENTREXPO COGECO, except if fireproofed). 

 No oils, inflammable fluids, camphene, liquid oxygen, ethylene, propane, kerosene, naphtha or other 

inflammable gas or liquids for technical or electrical use. 

 No risky display will be permitted: 

 Acetate fabric, corrugated paper, seamless paper 

 Aluminum paper backing except if the aluminum paper is safely glued to the back. 

 Polystyrene 

 Wood matches 

 Dangerous refrigerant such as ammonia and sulfide dioxide 

 Portable heating units 

 Softwood trees except if they are planted and the thorns are green and healthy and watered every day 

No Smoking 
It is strictly forbidden to smoke or vape in the CENTREXPO COGECO building 

Formal Prohibition 
No electrical tools will be allow on the CENTREXPO COGECO site.  

KIOSKS (continued) 
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KIOSKS (continued) 

DISMANTLING: 

Schedule: 

Complete kiosk dismantling will start at the latest Thursday November 8th 2018 at 1:00 pm. 

It will have to be finished at the latest Thursday November 8th 2018 at 4:00 pm. 

Cleaning : 

Each exhibitor is responsible of cleaning their kiosk space. The place will have to be in the same condition and 
cleanliness as it was upon arrival. Free of all objects, signs, debris and material. 

The RCEE asks for your collaboration for the general cleaning of the exhibition room. 

Abandoned, lost, found and stolen objects: 

All objects left behind after dismantling of the exhibition, after 5:00 pm the latest, will be sent back to the exhibitor’s 
expense of put in the trash. 

Prize draw 

Prize draws will be permitted under the condition that the prize promotes commercial operations. Meanwhile it is 
highly recommended that the prizes be sponsored and that they be of a reasonable value in order to keep the 
focus on simulated operations and coaching of participants. 

No alcoholic beverages is tolerated on the CENTREXPO COGECO site. No alcohol may be ingested in or around the 
building nor on the premises except in places where specified alcohol is permitted in the CENTREXPO COGECO. 
Tasting of alcoholic drinks is not allowed in the showcase room. 

Sound systems 

Usage of speakers, megaphones, sound systems, radios, etc. is strictly forbidden. 

Fire prevention 

Fire prevention requires all material used for the kiosk or its decoration be fireproof. Materials used in the kiosks 
must be non-combustible and flame retardant. 

It is not necessary to fireproof the demonstration merchandise. 

No storage is permitted between kiosks (water bottles, clothing, tools…) 

It is forbidden to use cut softwood or their branches, dried vegetable matter or plastic foam as decorative material 
inside the exhibition hall. 

If you exhibit fuel powered motors in your kiosk, you are obliged to unplug the battery and to put the gas tank under 
lock and key. A special authorisation must be obtained from a responsible contact (see page 2). 

Foods  

Bar, snack and food services are exclusive to CENTREXPO COGECO. No beverages or food from outside will be 
tolerated. 

RULES 
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Each person representing CENTREXPO COGECO and the organisation committee has a right of intervention if it is 
considered that order or public security is threatened. 

As agreed during the rental agreement, the CENTREXPO COGECO and the Canadian training company’s network 
reserve the right to apply all other rules or restrictions necessary to ensure a smooth running of operations during the 
exhibition. 

For security reasons, exhibitors, or people working for them, are forbidden to engage in amenities and/or activities 
favoring crowds and or congestion in the aisles. Necessary space for demonstrations must be planned inside the kiosk 
space. Mobile displays, electronic screens for example must be displayed in a way to not be a nuisance to neighboring 
kiosks and exhibitors. 

No kiosks or equipment must obstruct access to security equipment such as: security exits, fire cabinets, fire alarms, 
fire extinguishers, sprinklers, access roads of the fire department, etc… 

Furthermore no kiosks must obstruct entry doors, corridors, hallways and stairways, elevators, cloakrooms, bathrooms, 
the household premises, ventilation grills, road signs and other similar visible material. 

They must be accessible at all times. A free space must be left in front of each one. 

Exhibitors are required to ensure a continuous presence at their kiosk all through the exhibition. 

Real sale transactions are strictly forbidden. Only sale simulations are permitted. Tasting of non-alcoholic beverages 
and bites are allowed inside the kiosks only. 

All solicitation outside of the kiosks must be done without insisting or harassing, outside of other kiosks or given space 
for other exhibitors and to people who are not yet engaged in a negotiation process or waiting to do so. 

The exhibitors engage in respecting all current commercial transaction customs related to real business market. During 
the contest evaluations, a particular attention will be brought to different aspects of a trade fair: kiosk material used, 
decoration, prices of products services and packages, negotiation. Information, customer service and product 
commercialisation and services. 

CENTREXPO COGECO does not allow exhibitors to distribute bites other than those obtained from their food supplier. 
If an exhibitor for whom his reason for being is selling food and / or beverages, he can only taste his products. 
If an exhibitor wants to offer a snack / beverage / food to visitors, he must apply to CENTREXPO COGECO. 

RULES 

Right of intervention 

Traffic in the aisles 

Access to security equipment 

Obstruction of access roads 

Permanence au stand 

Sales 

Respect for reality 

Foods products 



 

  9 

RESPONSIBILITIES 

Responsibility insurance 

It is the exhibitor’s sole responsibility to take out liability insurance for themselves, the people working for them 
and the material used during the fair. 

Lost, found or stolen objects 

The RCEE cannot be held responsible of any lost, found, forgotten or stolen objects on the fair premises. 

Domages 

All damages found on the supplied kiosk material or all damages caused to the property building and premises 
will be charged and invoiced to the exhibitor. 

 

 

 

 

 

 

Follow us on FACEBOOK: 

https://www.facebook.com/FCEE2018/ 

Member of the worldwide network:   

ORGANIZERS  

https://www.facebook.com/FCEE2018/

